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Department of Computational and Data Sciences

Indian Institute of Science, Bangalore

Name, Ph.D.
Associate Professor

February 1, 2016
To

The Deputy Financial Controller
Centre for Sponsored Schemes and Projects

Indian Institute of Science 

Bangalore – 560 012

Through: 
The Chairman, 
CDS
Dear Sir, 


Sub: Reimbursement of Credit Card Payment of Over-length Page Charges
I have paid the mandatory extra page (one page) charges for the publication in the xxxx (Publication of xxxx) using credit card online.

Authors, “Title" Journal Name, Page Nos (Year).
First x pages are free of cost and one extra page incurred mandatory charge of Rs. xxx (US $xxx). I request you to kindly reimburse same amount from the Schemes Project xxxx (Contingency).

The credit card statement showing the payment, receipt of the payment, and amount due statement is attached here.

Thanking you,

Sincerely    

Name, Ph.D.

Tel. No: 
E-mail: 
Encl: As above

`
